
 

Northern Broadsides 

Fundraiser and Development Officer 

Application pack 

1. ABOUT NORTHERN BROADSIDES 

Northern Broadsides is a multi-award winning, artist led Theatre Company. We are delighted to be 
one of Arts Council England’s key National Portfolio Organisations with an established network of 
touring and co-producing partners across the UK including: Leeds Playhouse, The New Vic Theatre, 
Stephen Joseph Theatre, Liverpool Playhouse, The Rose at Kingston and The Lowry. 
 
We are based at the atmospheric Viaduct Theatre, Dean Clough Mills, Halifax. The town has 
recently received significant capital investment in its arts and culture infrastructure. In addition to 
its many claims to fame it has recently received the tagline, ‘the Shoreditch of the North’ according 
to BBC6 music.  
 
Northern Broadsides’ formidable reputation has been established through a programme of high 
quality work that continues to receive regular editorial comment and reviews in major national 
press publications. Our repertoire includes work by William Shakespeare, European and English 
Classic plays, new adaptations and original dramas. In 2014 we commissioned and produced 
Deborah McAndrew’s new work, An August bank Holiday Lark. The drama won the best new play 
accolade at the UK Theatre Awards. 
 
The written word is at the heart of all we do and our productions are noted for their strong regional 
voice, musical invention, wit and clarity.  
 
Conrad Nelson’s music echoes Kurt Weill’s songs for Berthold Brecht and Nino Rota’s soundtracks 
for Federico Fellini; it evokes the period setting even as it suggests other times and places up to 
and including our present . The circus, here, represents the timeless space of the imagination that 
is a touchstone of the characters’ humanity.  
Hard Times – The Observer 2018 **** 
 

http://d2061859.u304.pipeten.co.uk/index.php/about-us-2/awards/


Northern Broadsides’ open and no-nonsense working style has led to the development of an 
enthusiastic and faithful audience that has come to expect well crafted, text-based drama delivered 
with unconventional energy, invention and panache. 
 
“It’s a production which supplies all the required braggadocio and swagger, but nonetheless 
displays a nose for the unexpected.” 
Cyrano 2017   The Guardian **** 
 
26 years on from our inaugural production of Richard III the White Boar remains the symbol of a 
company that is noted for its originality and passion for the spoken word. We are a company driven 
by a love of theatre and a belief in great art for everyone and we deliver a popular yet unique brand 
of British theatre.  
 
In 2018 we are looking for an energetic Fundraiser and Development Officer to explore funding 

streams and private philanthropy in support of our widening programme of work both on tour and 

in our locale. Public and private funding will provide the financial foundation to promote the 

pedigree of the past and bring the future creative energies of Northern Broadsides to a new 

audience and a new era of British theatre makers.   

 
 
2. ABOUT THE TEAM 
 
Northern Broadsides continues to invest the majority of its funding on the staging of typically large 
cast productions. Our small, core management team remain closely connected to our work on 
stage. 
 
The company is undergoing a restructure to bring marketing and fundraising posts in-house. 

However, we also welcome interest from freelance fundraising applicants. The two new posts will 

augment a committed team headed by Artistic Director, Conrad Nelson and Executive Director, Kay 

Packwood. Freelance professionals and creative artists cover other roles as required.  

  
 
 

 

 

 

                              

 
 
 
3. JOB DESCRIPTION 
 
Northern Broadsides have been a leading British theatre company for the past 26 years. This is an 

opportunity to help shape the next generation under the joint new leadership of Conrad Nelson and 

 Board of Trustees  

   Artistic Director/CEO Executive Director /CEO 

Fundraiser and 
Development Officer 

Finance Officer 
 

Marketing and 
Communications Officer 



Kay Packwood. We would expect applicants to work closely and creatively with our executive team, 

from which you will identify opportunities for fundraising from our artistic programme, leading to 

the development and execution of bespoke fundraising bids and public giving campaigns. You will 

maintain good relationships with our supporters including the Friends of Northern Broadsides. You 

will also contribute to the ongoing wider operations of the organisation including event organising, 

evaluation and reporting. 

The Fundraiser reports to, and works closely with, the Joint Chief Executive and is responsible for 

achieving annual targets as agreed with the Chief Executive and Board of trustees Fundraising Sub 

Committee. 

 

Key areas of responsibility  

• Fundraising strategy, planning and implementation  

• Bid writing to Trust & Foundations  

• Identify training bursaries and initiatives core to the delivery of the business plan, the 
Creative Case for Diversity and new writing. 

• Promote Northern Broadsides within the local business community 

• Identify clearly defined, well-costed needs and opportunities for philanthropic support 

• Cultivation and stewardship of Friends of Northern Broadsides and Major Donors 

• Gather monitoring and evaluation information  

• Actively identify fundraising opportunities within the NB artistic programme and Events  

• Research, identify and cultivate appropriate and relevant funders  

• Regularly update and maintain relationships of current and prospective supporters 

• Preparation of reports, proposals, applications. 

• Budgeting and cost control. 

• Copywriting for promotional materials: leaflets, newsletters, programme pages, annual 
report etc. 

• Update and maintain Customer Relationship Management system. 

• Support other staff as appropriate. 

• Other income generation as required.  
 
  

Fundraising  

• Lead on the bid writing to identified trusts and foundations  

• Manage and coordinate public facing fundraising campaigns such as crowdfunding and 
events. 

• To oversee and manage a series of events including large-scale fundraising galas, smaller 
scale initiatives and Friends events 

• To work alongside the executive to host corporate hospitality events and cultivation 
evenings. 

 

Management and reporting  

• Supporting the Executive with preparing fundraising reports and information for the Board  

• Supporting the Finance Officer with the financial reconciliation of donations and Gift Aid  

• Work effectively to prepare and present reports, case studies and monitoring information 
for funders  



• Recruit, where necessary, appropriately skilled staff, freelancers, and occasionally interns to 
assist with fundraising activity, and to manage these roles as required 

• Represent Northern Broadsides at industry events when required 

 
 

Other  

• Comply with all company policies  

• Undertake any other specific duties that might be reasonably required of the post-holder  
 

4. PERSON SPECIFICATION 

 ESSENTIAL SKILLS  

• Proven experience of fundraising/income generating position. 

• Experience of devising fundraising strategies  

• Demonstrable track record of raising funds from some or all of the  
following: 

▪ Trusts & foundations 
▪ Events 
▪ Public appeals 
▪ Major donors 
▪ Businesses 

 

• Confident user of standard desktop computer packages 

• knowledge and experience of CRM software 

• Experience of updating and maintaining a database  

• Qualification, membership or training in arts fundraising  

• Understanding of donation management, administration and Gift Aid. 

• Experience in a business environment. 

• Experience of managing fundraising campaigns and/or events  

• Experience of working to targets and on own initiative 

• Excellent attention to detail  

• Excellent interpersonal skills. 

• Excellent communication skills, written and verbal. 

• Excellent personal organisation and time management skills. 

• A good team-player as well as the ability to work independently and on own initiative 

• A strong commitment to equal opportunities and diversity 
 

Desirable qualities, skills and experience  

• Experience of working in theatre or the arts. 

• Experience of developing legacy programmes. 

• Experience of cultivating Major Donors 

• An interest in the work of Northern Broadsides 
 

Personal qualities  

• Self-motivated, organised and able to work under pressure / prioritising own workload 
as required  

• Approachable and efficient  



• Able and willing to take on new ideas and learn new skills  

• Able to work as part of a team and deal confidently with different groups of people  

• Understanding of and commitment to Equal Opportunities practices  

• Willingness to undertake training necessary to carry out duties  

• Ability to work independently, but have the confidence to ask for assistance when 
required  

• Ability to work without supervision, use initiative where required and work under 
pressure.  

• Reliability, confidentiality and an enthusiasm for the Company and its work.  
 
Terms and Conditions of Employment 
 
Job title: Fundraiser and Development Officer 
This is a part time, permanent post. 
 
Salary: c£26,000 pro rata 
 
Annual Leave: 20 days holiday per year in addition to bank holidays pro rata 
 
Pension: Northern Broadsides operates an auto enrolment pension scheme (NEST). 
 
Hours of Work:  20 Hours per week.  
The nature of the position means some evening and weekend work, for which the company does 
not make overtime payments. Time off in lieu may be available for out of hours working at the 
Company’s discretion. 
 
Place of Work: The place of work flexible between working from home and the company office at 
Dean Clough, Halifax, West Yorkshire.  
 
Probation Period: There will be a three month probation period. 
 
Notice Period: One week’s notice in writing on either side during the probationary 
period. Thereafter one months’ notice in writing on either side once 
the appointment is confirmed. 
 
Equal Opportunities Northern Broadsides is committed to a policy of equality of 
opportunity in its employment practices with the aim of ensuring that everyone who works for us 
receives fair treatment 
 

Identity checks: The successful applicant will need to provide official documents to confirm they 
have the right to work in the UK and undergo a check with the Disclosures and Barring Service. 
[Compliance with Asylum and Immigration Act 1996]  
 
APPLICATION 
To apply please send a CV and covering letter with “Fundraiser and Development Manager” as a 
heading, outlining your relevant experience and why you are interested in the role to 
northernbroadsides@gmail.com  
Applications by 10am 1st August 2018: Interviews on 8th August 2018  

Start date September (negotiable) 

 


